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LOFT CONVERSION
CHECKLIST



BEFORE WORK STARTS
Planning permission applications*
Party Wall agreement 
Listed Building Consent 
Architectural drawings 
Certificate of lawful development

MATERIALS
Ceiling:

plastered
exposed joist

Flooring:
hardwood
laminate
carpet
ceramic tile
porcelain tile
vinyl
stone
rubber
other 

Lighting:
recessed
pendant
chandelier
track

spotlight
ceiling fan
other

Walls:
paint
wallpaper
tile
other 

Window frames:
UPVC
aluminium
wood
other 

Windows:
roof lights
Juliet balcony
dormer
gable end

Staircase:
straight
single or double winder
quarter or half landing
spiral
alternating tread
other 

Doors

With up to 30 per cent of a house’s floor area being taken 
up by the loft, it makes sense to transform it from a 
rickety space, only ever used to store unwanted items, into 
a beautiful new area which you’ll use every day. Whether 
you’re looking to gain a new bedroom, study, games room 
or even an artist’s studio, a loft conversion is an efficient 
and cost-effective way to gain that extra space – all 
without having to up sticks and move, or lose any outside 
space!

No matter what sort of space you would like to turn your 
attic into, some principles for loft conversions are universal 
– so to help you keep track of everything you need, and 

to jog your memory about a few things you might forget, 
we’ve compiled this easy-to-use checklist. Tick off the 
things you’ve already got sorted, then keep it handy so you 
always know which aspects of the conversion you still need 
to think about. 

Remember that when you use Opun’s loft conversion 
service, we can take care of the whole project on your 
behalf – and we’ll provide you with a convenient-to-
use web portal and app that lets you keep track of the 
project any time and anywhere; all you need is an internet 
connection!

* Planning permission may be necessary if any of the following apply. Remember, this list is not exhaustive, so it’s best to speak to a surveyor, architect or your 
local planning office to find out if your project would need planning approval:

• The new converted space will be over 50m2 if a detached property, or will be over 40m2 for terraced properties
• The dormer will be within 20cm of the original eaves of the roof
• The dormer will be beyond the plane of the existing slope at the front elevation of the roof 
• The dormer will be higher than the current roof ’s highest part 
• You will include side windows that not are obscure glazed, or will be less than 1.7m above the floor 
• You live in a listed property 
• You live in an area of designated land, for example a conservation area, or a Site of Special Scientific Interest

Yes No n/a


